Human Resources Director
Position Summary
The Human Resources Director is a key member of the leadership team responsible for developing and executing human resource strategies that support Vantage Plastics’ mission, culture, and long‑term business objectives. 
This role oversees talent acquisition, employee engagement, performance management, compensation strategy, training and development, payroll administration, 401(k) administration, and compliance with employment laws. 
The position plays a critical role in fostering a high‑performing workforce, strengthening the company’s culture, 
and ensuring that Vantage Plastics remains an employer of choice in the region.
Company Values
Servant Hearts
Humbly Confident
All Actions with Integrity
Pursue Opportunities that Drive the Company Forward
Key Responsibilities
Serve as a member of the senior leadership team and help shape the strategic direction of the company.
Develop and execute human resource strategies that align with the company’s mission, vision, and growth objectives.
Lead workforce planning initiatives to ensure the organization has the talent needed to support future growth.
Oversee the full recruitment lifecycle including job postings, candidate screening, interviewing, onboarding, and integration.
Develop and implement employee engagement strategies that strengthen retention, morale, and productivity.
Design and administer performance management systems including performance evaluations, leadership coaching, and career development planning.
Manage employee relations including counseling, conflict resolution, investigations, and disciplinary actions when necessary.
Ensure compliance with federal, state, and local employment laws and regulatory requirements.
Develop, recommend, and implement company personnel policies and maintain the employee handbook.
Oversee employee benefits programs including evaluation, vendor relationships, claims resolution, and program improvements.
Lead compensation strategy including benchmarking, salary structure recommendations, and incentive planning.
Analyze HR metrics including turnover, recruitment effectiveness, and workforce trends to guide decision making.
Support workplace safety initiatives and collaborate with leadership to maintain a safe and compliant work environment.
Oversee payroll administration and compliance adhering to federal, state, and local regulations regarding employee compensation, tax withholding, and record-keeping.
401(k) administration and compliance, including managing the retirement plan according to IRS and ERISA regulations.  Key components will include, participant management, contribution processing, plan document maintenance and fiduciary responsibility.
Promote a culture consistent with the company’s values while fostering a respectful, inclusive, and high‑performance workplace.
Minimum Qualifications
Bachelor’s degree in Human Resources, Business Administration, or related field (or equivalent experience).
5+ years of progressive human resources leadership experience.
Strong knowledge of labor and employment laws and HR best practices.
Experience leading HR initiatives in a manufacturing or industrial environment preferred.
Proficiency in Microsoft Office and HRIS systems.
Preferred Qualifications
Professional HR certification such as SPHR, SHRM‑SCP, PHR, or SHRM‑CP.
Experience implementing employee engagement and leadership development programs.
Experience supporting lean manufacturing environments.
Core Competencies
Ethical leadership and integrity
Strategic thinking and business acumen
Strong interpersonal and communication skills
Conflict resolution and employee relations expertise
Organizational planning and workforce development
Data‑driven decision making
Physical Requirements
The role requires the ability to sit, stand, and walk for extended periods and occasionally lift up to 
15 pounds. Reasonable accommodations may be made to enable individuals with disabilities to perform 
the essential functions of the position.
Additional Information
This is an FLSA exempt position. Compensation is commensurate with experience, education, and leadership ability.

Vantage Plastics is an equal opportunity employer and maintains a drug‑free workplace. 

This job description is intended to describe the general nature of the position and is not an exhaustive 
list of all responsibilities, duties, or qualifications required.
